VOLUNTEER OPPORTUNITIES FOR THE ____CONVENTION

Name:_______________________________________________

Phone:___________________  E-mail address_______________

Please look over the volunteer opportunities for our Chapter’s hosting of the _____AGO Regional Convention in __________________and check the job(s) that seem to call your name.  Then either e-mail or call to sign up, or return the form to me at:

A large part of the success of this convention will depend on the support and participation of all of our members!  Please sign up early and often!

	Jobs to Be Filled

	My Choices


	Publicity Committee

	
	1.  Run copy machine

	
	2.  Write articles and press releases

	
	3.  Prepare and distribute media kits

	
	4.  Prepare copy-ready monthly announcements for chapter newsletters and others

	
	5.  Prepare informational materials for booth at National Convention

	
	6.  Prepare daily newspaper for attendees

	
	7.  Prepare roster for distribution to attendees

	
	8.  Provide liaison with Webmaster

	
	9. Upload photos to social media and/or convention website
	
	10.Serve as official photographer for the convention

	
		
	Registration Committee

	
	1.  Prepare roster of applicants for Registration Desk and Publicity Committee

	
	2.  Prepare registration packets and badges

	
	3.  Staff the Registration Desk

	
	4.  Distribute registration packets and badges on opening day

	
	7.  Provide signage to direct registrants to function areas

	
	8.  Prepare tickets for public events

	
		
	Logistics Committee

	

	

	1.  Serve as assistant to committee chair

2.  Help in assembling materials, equipment and setup/breakdown for workshops

3.  Operate equipment at workshops

4.  Help in liaison with venues

5.  Assist in compiling and distributing a Master Rehearsal Schedule

6.  Help in finding non-participants to assist with ushering, etc. at venues

Transportation Committee

1.  Bus Captains

2.  Mini-van Drivers

3.  Lobby signage for boarding locations

  Program Book

1.  Help in preparation of Program CD mailing 

2.  Help proofread

AGO/Quimby Competition

1.  Hosts for contestants and judges during pre-convention competition Aren’t they at hotel?
2.  Drivers to chauffeur contestants and judges to and from practice sites

Hospitality Committee

1.  Help with snack presentations between sessions

2.  Help with cleanup in venues other than hotel

3.  Staff Hospitality Booth

4.  Help find non-participants to staff Hospitality Booth during sessions (in exchange for

            tickets to public events)

5.  Greeters in Hotel lobby on opening day (Hours:    )


	Miscellaneous

1.  I am willing to help in any way that is needed during the convention

2.  I am an M.D. or an R.N. and would help in minor emergency situations

                                    


