POE+ Welcome Letter (sample)

Dear POE+ Student,

Welcome to the (chapter name) Pipe Organ Encounter Plus (year)! We are so very glad that you will be part of an exciting week of music here in (city). Together we will have the opportunity to learn, share, listen and grow….and have a wonderful time as well. Enclosed is the schedule of events and other important information you will need for your week at POE+.

In order to attend POE+ (year), please complete the Assumption of Risk and Release of All Claims form. Return the form as soon as possible to:


(Name)


POE+ Services Coordinator


(Street)


(City, State, Zip Code)

Remember to make a copy of this form for your records. 

This form will be kept on file during the POE+ week.

Please let us know if you need information about reaching the campus from the airport, train station or bus terminal. Upon your arrival on campus, proceed to (name) residence hall on the (Name) University Campus between the hours of (times) for check-in. You will receive your room assignment and key. All rooms are double occupancy.

The dining hall will be open for dinner if you arrive around the dinner hour. It will close at (time).

We will have a welcome/orientation time together in the (location) on Sunday evening at (time). Please try to be moved into your room by this time and plan to attend this event so that we can get to know each other, and understand what will happen during the week. You will be given specific information regarding your organ lessons, teacher, classes and concerts.

Again, we are delighted that you will be studying with us this week at POE+ (year).

Sincerely yours,

(Name)

Services Coordinator, POE+ (year)

WHAT TO BRING TO POE+

· Bath and hand towels, wash cloth, soap

· Casual cool clothes, sweater or jacket

· Concert attire

· Manuscript paper and pencils

· Organ shoes

· Umbrella

· Piano and/or organ music, hymnal

· Optional: swimsuit

